
Help Book  

for  

Website based MIS for Swachtta Action Plan 

 

DWSS Punjab, has been designated as Nodal Department coordinate with all 
departments, boards and corporations to finalise and collate their Swachhta 
Action Plan (SAP). A inter departmental task force comprising of 
Administrative Secretaries of all the departments shall prepare state Swachhta 
Action plan. The Task force shall also facilitate the implementation of Central 
ministries SAP in the state of Punjab. 

 

To achieve the intended objective and facilitate different entities involved in 
the Punjab Swachhta Action Plan, A web based MIS portal has been designed 
by DWSS. The following steps shall guide to use Entry of Swachhta Action Plan 
2017-18 

  



Step-1: Visit DWSS website – www.pbdwss.gov.in and click on “PbSAP” link. You will be directed to SAP Portal 
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http://www.pbdwss.gov.in/


Step-2:  Now Click on “SAP MIS Login” for making entry of SAP 2017-18 

 

 

 

  



Step-3:  Login Screen of SAP MIS will appear. Here Department needs to enter the provided User name & password 

 

 



Step-4:  After Successful login , Intitail screen display section wise status of Swacchtta Plan 

SAP has been divised into 3 sections for easy entry: 

a) Department Particularts 
b) Section 1 
c) Section 2 
d) Section 3 (application to Local Government & Rural Panchyat & Development Department) 

 

 



Step-5:  First step to follow is change your Default Password  for security purpose. For this click on Change Password . 
Fill the on screen field and press same 

 

 

  



Step-6:   Now Click on “Deptt Particulars” under SSA Plan, Enter Details and click Save Particulars 

All field on this screen are mandatory 

 

  



Step-7:   Now Click on “SSAP Section 1” under SSA Plan, Enter Details and click Save  

 

  



Step-:8  Now Click on “SSAP Section 2” under SSA Plan, Enter Details and click Save  

 

 

  



Step-:9  “SSAP Section 3” under SSA Plan, Enter Details and click Save  

Note: - Application to Local Government & Rural Panchyat & Development Department. MIS will allow only these two 
depatments to enter detail on this section 

 

  



 

 

 

 

Step-:09   Use Log out to come out from the MIS System   



Step-:10   At any statge status of   entered information can be checked from report section of SAP Website – Public 
section  

 

 

 

 

 

 

 

 

 

 



The Technical queries regarding MIS , its use and operation , can be sent at 
sappunjab.dwss@gmail.com  

 


